
Apply to Education App 

User Guide

Download the App and Log In

The Apply to Education app is found on both the Google Play and Apple Store.  Search for 

“Apply to Education” 

Login to the Apply to Education App by using your username or email address tied to your 

OCDSB Apply to Education account.

Once logged in, you will find the Job Board icon at the bottom of the screen. 

Clicking on the Job Board will show available jobs starting with today’s date. You can adjust 

the dates using the drop down menu at the top of the screen. 



Filter

The Filter icon on the top right hand of the screen allows you to search by location, 

assignment, multi-day absences, start times, city areas, and other search options.



View and Accept/Decline Assignments

Click on an assignment to see more details and to Accept or Decline the assignment using the 

bottom two buttons.



Note: Details including parking information, school-specific details, and more are often 

found in the information section.

Accepted assignments will appear on your ATE Calendar



View your ATE calendar on the App by clicking on the three lines on the top left of the screen, 

or the calendar icon at the bottom of the screen. 

You can also adjust your Occasional Preferences in the App, including changes to your email 

address, push notifications, and assignment locations.



Clicking on your Profile icon allows you to Log out of your OCDSB profile on the app. This is 

helpful if you have more than one profile for ATE for other boards or for other OCDSB job 

categories (such as EA, ECEs).




